[image: image1.png]









The purpose of a newsletter is to provide specialied information to a targeted audience. Newsletters can be a great way to market your product or service, and also create credibility and build your organization’s identity among peers, members, employees, or vendors.


First, determine the audience of the newsletter. This could be anyone who might benefit from the information it contains, for example, employees or people interested in purchasing a product or requesting your service.


You can compile a mailing list from business reply cards, customer information sheets, Business cards collected at trade shows, or membership lists. You might consider purchasing a mailing list from a company.


If you explore the Project Gallery, you will find many publications that match the style of your newsletter.


Next, establish how much time and money you can spend on your newsletter. These factors will help determine how frequently you publish the newsletter and its length.
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Individual Highlights:�
�
Inside Story – 2�
Inside Story – 4�
Inside Story – 6�
�
Inside Story – 3�
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Back Story – 8�
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Special Interest Articles:





Add a highlight your point of interest here.
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Literary Analysis Essay





























Introductory Paragraph (includes thesis statement*)





Concluding
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Final thoughts and


re-connection to introductory paragraph





Same directions as listed for body paragraph #1 OR follow the suggested outline listed in body paragraph #3 (below).





Each body paragraph includes a topic sentence which supports the thesis, integrated concrete details/examples, commentary/explanation for details/examples, and a concluding sentence.








HINT:  Try this body paragraph formula if you need more structure:


Topic Sentence -- a major reason of support for thesis statement.


         Lead-in/Transition to Concrete Detail #1   (sentence or phrase)


	         Concrete Detail #1 sentence


		    Commentary/support sentence for CD#1


		          Commentary/support sentence for CD#1


         Lead-in/Transition to Concrete Detail #2    (sentence or phrase)


	         Concrete Detail #2 sentence


		    Commentary/support sentence for CD#2


		          Commentary/support sentence for CD#2


Concluding sentence -- summarizes and transitions to next paragraph





Begin with a “hook” and focus statements including the T.A.G.
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